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 Montenegro


	


Request for Proposal (RFP 35-10)

                                                                                                                



  Date:  20 October 2010
Subject:  Organization, logistic and delivery of the training programme for representatives of northern Municipalities in Montenegro, related to the successful development and implementation of the planning documents in accordance with new legislation 
Dear Sir/Madam,

UNDP invites registered companies/organisations to submit a proposal for the realization of  Organization, logistic and delivery of the training programme for representatives of northern Municipalities in Montenegro, related to the successful development and implementation of the planning documents in accordance with new legislation; as per enclosed Terms of Reference (TOR).

2. To enable you to submit a proposal, enclosed are:

i. Instructions to Offerors …………… . ....................................................(Annex I)

ii. General Conditions of Contract……. .....................................................(Annex II)

iii. Terms of Reference (TOR)(English and Montenegrin)………… .(Annex III)

iv. Proposal Submission Form ………….....................................................(Annex IV)

v. Price Schedule ……………………….....................................................(Annex V)

3. Your offer comprising of technical proposal and financial proposal, in separate sealed envelopes, should reach the following address no later than 5th  Nov  2010 17:00h CET. 
UNDP Country Office Montenegro
Bulevar Sv Petra Cetinjskog 1A,

81000 Podgorica, Montenegro

RFP.No 35/10
“NOT TO BE OPENED BY REGISTRY”

Fax: +382  20  22 55 51
E-mail:  procurement.me@undp.org ; 

4. If you request additional information, we would endeavour to provide information expeditiously, but any delay in providing such information will not be considered a reason for extending the submission date of your proposal.





    Yours sincerely,

Snezana Doljanica,
Operations Manager  

UNDP Montenegro
Annex I

Instructions to Offerors

A. Introduction

The purpose of this tender is selecting the company/organisation  for organization, logistic and delivery of the training programme for representatives of northern Municipalities in Montenegro, related to the successful development and implementation of the planning documents in accordance with new legislation
2. Cost of proposal

The Offeror shall bear all costs associated with the preparation and submission of the Proposal, the UNDP will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the solicitation.

B. Solicitation Documents

3. Contents of solicitation documents

Proposals  must offer services for the total requirement. Proposals offering only part of the requirement will be rejected. The Offeror is expected to examine all corresponding instructions, forms, terms and specifications contained in the Solicitation Documents. Failure to comply with these documents will be at the Offeror’s risk and may affect the evaluation of the Proposal.

4. Clarification of solicitation documents

A prospective Offeror requiring any clarification of the Solicitation Documents may notify the procuring UNDP entity in writing at the organisation’s e-mail address or fax number indicated in the RFP. The procuring UNDP entity will respond in writing by posting on the UNDP web site www.undp.org.me/files/tenders to any request for clarification of the Solicitation Documents that it receives earlier than four days prior to the deadline for the submission of Proposals. 

5. Amendments of solicitation documents

At any time prior to the deadline for submission of Proposals, the procuring UNDP entity may, for any reason, whether at its own initiative or in response to a clarification requested by a prospective Offeror, modify the Solicitation Documents by amendment and post it on the above mentioned UNDP web site. All prospective Offerors are encouraged to visit the UNDP web site regularly. 

In order to afford prospective Offerors reasonable time in which to take the amendments into account in preparing their offers, the procuring UNDP entity may, at its discretion, extend the deadline for the submission of Proposals.

C. Preparation of Proposals

6. Language of the proposal

The Proposals prepared by the Offeror and all correspondence and documents relating to the Proposal exchanged by the Offeror and the procuring UNDP entity can be written in Montenegrin and English language. 

7. Documents comprising the proposal
      The Proposal shall comprise the following components:

(a) Proposal submission form;

(b) Operational and technical part of the Proposal, including documentation to demonstrate that the Offeror meets all requirements;

(c) Price schedule, completed in accordance with clauses 8 and 9;
8. Proposal form

The Offeror shall structure the operational and technical part of its Proposal as follows:

(a) Management plan

This section should provide corporate orientation to include the year and state/country of incorporation and a brief description of the Offeror’s present activities. It should focus on services related to the Proposal.

This section should also describe the organisational unit(s) that will become responsible for the contract, and the general management approach towards a project of this kind. The Offeror should comment on its experience in similar projects and identify the person(s) representing the Offeror in any future dealing with the procuring UNDP entity.

(b) Resource plan

This should fully explain the Offeror’s resources in terms of personnel (with CVs included) and facilities necessary for the performance of this requirement. It should describe the Offeror’s current capabilities/facilities and any plans for their expansion.

(c) Proposed methodology

This section should demonstrate the Offeror’s responsiveness to the specification by identifying the specific components proposed, addressing the requirements, as specified, point by point; providing a detailed description of the essential performance characteristics proposed warranty; and demonstrating how the proposed methodology meets or exceeds the specifications.

The operational and technical part of the Proposal should not contain any pricing information whatsoever on the services offered. Pricing information shall be separated and only contained in the appropriate Price Schedules.

It is mandatory that the Offeror’s Proposal numbering system corresponds with the numbering system used in the body of this RFP. All references to descriptive material and brochures should be included in the appropriate response paragraph, though material/documents themselves may be provided as annexes to the Proposal/response.

Information which the Offeror considers proprietary, if any, should be dearly marked “proprietary” next to the relevant part of the text and it will then be treated as such accordingly.

9. Proposal prices

The Offeror shall indicate on an appropriate Price Schedule, an example of which is contained in these Solicitation Documents, the prices of services and goods it proposes to supply under the contract.

10. Proposal currencies

All prices shall be quoted in Euros.

11. Period of validity of proposals

Proposals shall remain valid for sixty (60) days after the date of Proposal submission prescribed by the procuring UNDP entity, pursuant to the deadline clause. A Proposal valid for a shorter period may be rejected by the procuring UNDP entity on the grounds that it is non-responsive.

In exceptional circumstances, the procuring UNDP entity may solicit the Offeror’s consent to an extension of the period of validity. The request and the responses thereto shall be made in writing. An Offeror granting the request will not be required nor permitted to modify its Proposal.

12. Format and signing of proposals

The Offeror shall prepare three copies of the Proposal, clearly marking one “Original Proposal” and (two) “Copy of Proposal” as appropriate. In the event of any discrepancy between them, the original shall govern.

The three copies of the Proposal shall be typed or written in indelible ink and shall be signed by the Offeror or a person or persons duly authorised to bind the Offeror to the contract. The latter authorisation shall be indicated by written power-of-attorney accompanying the Proposal.

A Proposal shall contain no interlineations, erasures, or overwriting except, as necessary to correct errors made by the Offeror, in which case such corrections shall be initialled by the person or persons signing the Proposal.
13. Payment

UNDP shall effect payments to the Contractor after acceptance by UNDP of the invoices submitted by the contractor, upon achievement of the corresponding milestones. 

D. Submission of Proposals

14. Sealing and marking of proposals

The Offeror shall seal the Proposal in one outer and two inner envelopes, as detailed below.

(a) The outer envelope shall be:

· addressed to –

UNDP Country Office Montenegro
Bulevar Sv Petra Cetinjskog 1A,

81000 Podgorica, 

Montenegro

and,

· marked with – “RFP 35-10,  Organization, logistic and delivery of the training programme for representatives of northern Municipalities in Montenegro, related to the successful development and implementation of the planning documents in accordance with new legislation”
(b) All inner and outer envelopes shall indicate the name and address of the Offeror. The first inner envelope shall contain the information specified in Clause 8 (Proposal form) above, with the copies duly marked “Original” and “Copy”. The second inner envelope shall include the price schedule duly identified as such.

Note: if the inner envelopes are not sealed and marked as per the instructions in this clause, the procuring UNDP entity will not assume responsibility for the Proposal’s misplacement or premature opening.

15. Deadline for submission of proposals

Proposals must be received by the procuring UNDP entity at the address specified under clause Sealing and marking of Proposals no later than 5th November 2010 17:00h CET. 
The procuring UNDP entity may, at its own discretion extend this deadline for the submission of Proposals by amending the solicitation documents in accordance with clause Amendments of Solicitation Documents, in which case all rights and obligations of the procuring UNDP entity and Offerors previously subject to the deadline will thereafter be subject to the deadline as extended.

16. Late Proposals

Any Proposal received by the procuring UNDP entity after the deadline for submission of proposals, pursuant to clause Deadline for the submission of proposals, will be rejected.

17. Modification and withdrawal of Proposals

The Offeror may withdraw its Proposal after the Proposal’s submission, provided that written notice of the withdrawal is received by the procuring UNDP entity prior to the deadline prescribed for submission of Proposals.

The Offeror’s withdrawal notice shall be prepared, sealed, marked, and dispatched in accordance with the provisions of clause Deadline for Submission of Proposals. The withdrawal notice may also be sent by telex or fax but followed by a signed confirmation copy.

No Proposal may be modified subsequent to the deadline for submission of proposals.

No Proposal may be withdrawn in the Interval between the deadline for submission of proposals and the expiration of the period of proposal validity specified by the Offeror on the Proposal Submission Form.

E. Opening and Evaluation of Proposals

18. Opening of proposals

The procuring entity will open the Proposals in the presence of a Committee formed by the Head of UNDP CO Montenegro.

19. Clarification of proposals

To assist in the examination, evaluation and comparison of Proposals, the Purchaser may at its discretion, ask the Offeror for clarification of its Proposal. The request for clarification and the response shall be in writing and no change in price or substance of the Proposal shall be sought, offered or permitted.

20. Preliminary examination

The Purchaser will examine the Proposals to determine whether they are complete, whether any computational errors have been made, whether the documents have been properly signed, and whether the Proposals are generally in order.

Arithmetical errors will be rectified on the following basis: If there is a discrepancy between the unit price and the total price that is obtained by multiplying the unit price and quantity, the unit price shall prevail and the total price shall be corrected. If the Offeror does not accept the correction of errors, its Proposal will be rejected. If there is a discrepancy between words and figures the amount in words will prevail.

Prior to the detailed evaluation, the Purchaser will determine the substantial responsiveness of each Proposal to the Request for Proposals (RFP). For purposes of these Clauses, a substantially responsive Proposal is one which conforms  to all the terms and conditions of the RFP without material deviations. The Purchaser’s determination of a Proposal’s responsiveness is based on the contents of the Proposal itself without recourse to extrinsic evidence.

A Proposal determined as not substantially responsive will be rejected by the Purchaser and may not subsequently be made responsive by the Offeror by correction of the non-conformity.

21. Evaluation and comparison of proposals

A two-stage procedure is utilised in evaluating the proposals, with evaluation of the technical proposal being completed prior to any price proposal being opened and compared.  The price proposal of the Proposals will be opened only for submissions that passed the minimum technical score of 70% of the obtainable score of 1000 points in the evaluation of the technical proposals.

The technical proposal is evaluated on the basis of its responsiveness to the Term of Reference (TOR).

In the Second Stage all contractors, who have attained minimum 70% score in the technical evaluation will be compared and the weights will be applied to both technical and financial proposals in the 70:30 (respectively) proportion. The contract will be awarded to the contractor with total highest score. 
Equation to be used for  Cumulative scoring:

Company 1: 

TE/maxTE *70 + MinPrice/Price *30 =    +    =   

Company 2:

TE/maxTE *70 + MinPrice/Price *30 =    +    =   

Company 3: 

TE/maxTE *70 + MinPrice/Price *30 =    +    =   

Consultancy Services MEPP - Technical Evaluation Criteria

	Summary of Technical Proposal Evaluation Forms
	Score Weight
	Points Obtainable
	Company / Other Entity

	
	
	
	A
	B
	C
	D
	E

	1.
	Expertise of Firm / Organisation submitting Proposal
	30%
	300
	
	
	
	
	

	2.
	Proposed Work Plan and Approach
	40%
	400
	
	
	
	
	

	3.
	Personnel
	30%
	300
	
	
	
	
	

	
	Total
	
	1000
	
	
	
	
	


Evaluation forms for technical proposals follow on the next two pages. The obtainable number of points specified for each evaluation criterion indicates the relative significance or weight of the item in the overall evaluation process. The Technical Proposal Evaluation Forms are:

Form 1: Expertise of Firm / Organisation Submitting Proposal

Form 2: Proposed Work Plan and Approach

Form 3: Personnel

Note: The score weights and points obtainable in the evaluation sheet are tentative and should be changed depending on the need or major attributes of technical proposal.

	Technical Proposal Evaluation

Form 1
	Points obtainable
	Company / Other Entity

	
	
	A
	B
	C
	D
	E

	Expertise of firm / organization submitting proposal

	

	1.1
	Litigation and Arbitration history
	10
	
	
	
	
	

	1.2
	Reputation of Organisation and Staff (Competence / Reliability)  in training and management development
	50


	
	
	
	
	

	1.3
	Extent to which any work would be subcontracted (subcontracting carries additional risks which may affect project implementation, but properly done it offers a chance to access specialized skills.
	10
	
	
	
	
	

	1.4
	Quality assurance procedures, warranty, licenses
	80
	
	
	
	
	

	1.5
	Relevance of:

· Specialised Knowledge

· Experience on Similar Programme / Projects

· Experience on Projects in the Region

Work for UNDP programmes
	150
	
	
	
	
	

	
	300
	
	
	
	
	


	Technical Proposal Evaluation

Form 2
	Points Obtainable
	Company / Other Entity

	
	
	A
	B
	C
	D
	E

	Proposed Work Plan and Approach



	

	2.1
	Is the proposal based on a survey of the project environment and was this data input properly used in the preparation of the proposal? 
	100
	
	
	
	
	

	2.2
	Is the scope of task well defined and does it correspond to the TOR?
	100
	
	
	
	
	

	2.3
	Is the presentation clear and is the sequence of activities and the planning logical, realistic and promise efficient implementation to the project?
	200
	
	
	
	
	

	
	
	400
	
	
	
	
	


	Technical Proposal Evaluation
Form 3
 
	Points Obtainable
	Company / Other Entity

	
	
	A
	B
	C
	D
	E

	 

	 
3.1
	 
Lecturers for Module 1
	 
	 
100
	 
	 
	 
	 
	 

	 
	 
	Sub-Score
	 
	 
	 
	 
	 
	 

	
	General Qualification (including possession of individual licenses)
	50
	
	
	
	
	
	

	 
	Professional Experience in the area of specialization
	50
	 
	 
	 
	 
	 
	 

	
	 
	100
	 
	 
	 
	 
	 
	 

	
	
	 

	 
3.2
	 
Lecturers for Module 2
	 
	 
100
	 
	 
	 
	 
	 

	 
	 
	Sub-Score
	 
	 
	 
	 
	 
	 

	
	General Qualification (including possession of individual licenses)
	50
	
	
	
	
	
	

	 
	Professional Experience in the area of specialization
	50
	 
	 
	 
	 
	 
	 

	
	 
	100
	 
	 
	 
	 
	 
	 

	3.3
	Lecturers for Module 3
	
	 
100
	 
	 
	 
	 
	 

	 
	Sub-Score
	 
	 
	 
	 
	 
	 

	 
	General Qualification (including possession of individual licenses)
	50
	 
	 
	 
	 
	 
	 

	
	Professional Experience in the area of specialization
	50
	
	
	
	
	
	

	
	 
	100
	 
	 
	 
	 
	 
	 

	
	
	 

	 
	Total Part 3
	 
	300
	 
	 
	 
	 
	 

	Grand Total:

	Evaluator’s Comments:
 


F. Award of Contract

22. Award criteria, award of contract

The procuring UNDP entity reserves the right to accept or reject any Proposal, and to annul the solicitation process and reject all Proposals at any time prior to award of contract, without thereby incurring any liability to the affected Offeror or any obligation to inform the affected Offeror or Offerors of the grounds for the Purchaser’s action 

Prior to expiration of the period of proposal validity, the procuring UNDP entity will award the contract to the qualified Offeror whose Proposal after being evaluated is considered to be the most responsive to the needs of the organisation and activity concerned.

23. Purchaser’s right to vary requirements at time of award

The Purchaser reserves the right at the time of award of contract to vary the quantity of services and goods specified in the RFP without any change in price or other terms and conditions.

24. Signing of the contract

Within 3 days of receipt of the contract the successful Offeror shall sign and date the contract and return it to the Purchaser.

	Annex II


General Conditions of Contract

1. LEGAL STATUS

The Contractor shall be considered as having the legal status of an independent contractor vis-à-vis UNDP. The Contractor's personnel and sub-contractors shall not be considered in any respect as being the employees or agents of UNDP or the United Nations. 

2. SOURCE OF INSTRUCTIONS

The Contractor shall neither seek nor accept instructions from any authority external to UNDP in connection with the performance of its services under this Contract. The Contractor shall refrain from any action which may adversely affect UNDP or the United Nations and shall fulfil its commitments with the fullest regard to the interests of UNDP. 

3. CONTRACTOR'S RESPONSIBILITY FOR EMPLOYEES

The Contractor shall be responsible for the professional and technical competence of its employees and will select, for work under this Contract, reliable individuals who will perform effectively in the implementation of this Contract, respect the local customs, and conform to a high standard of moral and ethical conduct. 

4. ASSIGNMENT

The Contractor shall not assign, transfer, pledge or make other disposition of this Contract or any part thereof, or any of the Contractor's rights, claims or obligations under this Contract except with the prior written consent of UNDP. 

5. SUB-CONTRACTING

In the event the Contractor requires the services of sub-contractors, the Contractor shall obtain the prior written approval and clearance of UNDP for all sub-contractors. The approval of UNDP of a sub-contractor shall not relieve the Contractor of any of its obligations under this Contract. The terms of any sub-contract shall be subject to and conform with the provisions of this Contract.

6. OFFICIALS NOT TO BENEFIT

The Contractor warrants that no official of UNDP or the United Nations has received or will be offered by the Contractor any direct or indirect benefit arising from this Contract or the award thereof. The Contractor agrees that breach of this provision is a breach of an essential term of this Contract. 

7. INDEMNIFICATION

The Contractor shall indemnify, hold and save harmless, and defend, at its own expense, UNDP, its officials, agents, servants and employees from and against all suits, claims, demands, and liability of any nature or kind, including their costs and expenses, arising out of acts or omissions of the Contractor, or the Contractor's employees, officers, agents or sub-contractors, in the performance of this Contract. This provision shall extend, inter alia, to claims and liability in the nature of workmen's compensation, products liability and liability arising out of the use of patented inventions or devices, copyrighted material or other intellectual property by the Contractor, its employees, officers, agents, servants or sub-contractors. The obligations under this Article do not lapse upon termination of this Contract. 

8. INSURANCE AND LIABILITIES TO THIRD PARTIES 

8.1 The Contractor shall provide and thereafter maintain insurance against all risks in respect of its property and any equipment used for the execution of this Contract. 

8.2 The Contractor shall provide and thereafter maintain all appropriate workmen's compensation insurance, or its equivalent, with respect to its employees to cover claims for personal injury or death in connection with this Contract. 

8.3 The Contractor shall also provide and thereafter maintain liability insurance in an adequate amount to cover third party claims for death or bodily injury, or loss of or damage to property, arising from or in connection with the provision of services under this Contract or the operation of any vehicles, boats, airplanes or other equipment owned or leased by the Contractor or its agents, servants, employees or sub-contractors performing work or services in connection with this Contract. 

8.4 Except for the workmen's compensation insurance, the insurance policies under this Article shall: 

(i) Name UNDP as additional insured; 

(ii) Include a waiver of subrogation of the Contractor's rights to the insurance carrier against UNDP; 

(iii) Provide that UNDP shall receive thirty (30) days written notice from the insurers prior to any cancellation or change of coverage. 

8.5 The Contractor shall, upon request, provide UNDP with satisfactory evidence of the insurance required under this Article. 

9.   ENCUMBRANCES/LIENS

The Contractor shall not cause or permit any lien, attachment or other encumbrance by any person to be placed on file or to remain on file in any public office or on file with UNDP against any monies due or to become due for any work done or materials furnished under this Contract, or by reason of any other claim or demand against the Contractor. 

10.  TITLE TO EQUIPMENT

Title to any equipment and supplies that may be furnished by UNDP shall rest with UNDP and any such equipment shall be returned to UNDP at the conclusion of this Contract or when no longer needed by the Contractor. Such equipment, when returned to UNDP, shall be in the same condition as when delivered to the Contractor, subject to normal wear and tear. The Contractor shall be liable to compensate UNDP for equipment determined to be damaged or degraded beyond normal wear and tear. 

11. COPYRIGHT, PATENTS AND OTHER PROPRIETARY RIGHTS

UNDP shall be entitled to all intellectual property and other proprietary rights including but not limited to patents, copyrights, and trademarks, with regard to products, or documents and other materials which bear a direct relation to or are produced or prepared or collected in consequence of or in the course of the execution of this Contract. At the UNDP's request, the Contractor shall take all necessary steps, execute all necessary documents and generally assist in securing such proprietary rights and transferring them to UNDP in compliance with the requirements of the applicable law. 

12.  USE OF NAME, EMBLEM OR OFFICIAL SEAL OF UNDP OR THE UNITED NATIONS

The Contractor shall not advertise or otherwise make public the fact that it is a Contractor with UNDP, nor shall the Contractor, in any manner whatsoever use the name, emblem or official seal of UNDP or the United Nations, or any abbreviation of the name of UNDP or the United Nations in connection with its business or otherwise. 

13.  CONFIDENTIAL NATURE OF DOCUMENTS AND INFORMATION

13.1  All maps, drawings, photographs, mosaics, plans, reports, recommendations, estimates, documents and all other  data compiled by or received by the Contractor under this Contract shall be the property of UNDP, shall be treated as confidential and shall be delivered only to UNDP authorized officials on completion of work under this Contract.

13.2  The Contractor may not communicate at any time to any other person, Government or authority external to UNDP, any information known to it by reason of its association with UNDP which has not been made public except with the authorization of UNDP; nor shall the Contractor at any time use such information to private advantage. These obligations do not lapse upon termination of this Contract. 

14. FORCE MAJEURE; OTHER CHANGES IN CONDITIONS 

14.1 Force majeure, as used in this Article, means acts of God, war (whether declared or not), invasion, revolution, insurrection, or other acts of a similar nature or force which are beyond the control of the Parties. 

14.2 In the event of and as soon as possible after the occurrence of any cause constituting force majeure, the Contractor shall give notice and full particulars in writing to UNDP, of such occurrence or change if the Contractor is thereby rendered unable, wholly or in part, to perform its obligations and meet its responsibilities under this Contract. The Contractor shall also notify UNDP of any other changes in conditions or the occurrence of any event which interferes or threatens to interfere with its performance of this Contract. The notice shall include steps proposed by the Contractor to be taken including any reasonable alternative means for performance that is not prevented by force majeure. On receipt of the notice required under this Article, UNDP shall take such action as, in its sole discretion, it considers to be appropriate or necessary in the circumstances, including the granting to the Contractor of a reasonable extension of time in which to perform its obligations under this Contract. 

14.3 If the Contractor is rendered permanently unable, wholly, or in part, by reason of force majeure to perform its obligations and meet its responsibilities under this Contract, UNDP shall have the right to suspend or terminate this Contract on the same terms and conditions as are provided for in Article 15, "Termination", except that the period of notice shall be seven (7) days instead of thirty (30) days. 

15. TERMINATION 

15.1 Either party may terminate this Contract for cause, in whole or in part, upon thirty days notice, in writing, to the other party. The initiation of arbitral proceedings in accordance with Article 16 "Settlement of Disputes" below shall not be deemed a termination of this Contract. 

15.2 UNDP reserves the right to terminate without cause this Contract at any time upon 15 days prior written notice to the Contractor, in which case UNDP shall reimburse the Contractor for all reasonable costs incurred by the Contractor prior to receipt of the notice of termination. 

15.3 In the event of any termination by UNDP under this Article, no payment shall be due from UNDP to the Contractor except for work and services satisfactorily performed in conformity with the express terms of this Contract. The Contractor shall take immediate steps to terminate the work and services in a prompt and orderly manner and to minimize losses and further expenditures. 

15.4 Should the Contractor be adjudged bankrupt, or be liquidated or become insolvent, or should the Contractor make an assignment for the benefit of its creditors, or should a Receiver be appointed on account of the insolvency  of the Contractor, UNDP may, without prejudice to any other right or remedy it may have, terminate this Contract forthwith. The Contractor shall immediately inform UNDP of the occurrence of any of the above events. 

16. SETTLEMENT OF DISPUTES 

16.1. Amicable Settlement 

The Parties shall use their best efforts to settle amicably any dispute, controversy or claim arising out of, or relating to this Contract or the breach, termination or invalidity thereof. Where the parties wish to seek such an amicable settlement through conciliation, the conciliation shall take place in accordance with the UNCITRAL

Conciliation Rules then obtaining, or according to such other procedure as may be agreed between the parties. 

16.2. Arbitration 

Unless, any such dispute, controversy or claim between the Parties arising out of or relating to this Contract or the breach, termination or invalidity thereof is settled amicably under the preceding paragraph of this Article within sixty (60) days after receipt by one Party of the other Party's request for such amicable settlement, such dispute, controversy or claim shall be referred by either Party to arbitration in accordance with the UNCITRAL Arbitration Rules then obtaining, including its provisions on applicable law. The arbitral tribunal shall have no authority to award punitive damages. The Parties shall be bound by any arbitration award rendered as aresult of such arbitration as the final adjudication of any such controversy, claim or dispute.

17. PRIVILEGES AND IMMUNITIES 

Nothing in or relating to this Contract shall be deemed a waiver, express or implied, of any of the privileges and immunities of the United Nations, including its subsidiary organs. 

18. TAX EXEMPTION 

18.1 Section 7 of the Convention on the Privileges and Immunities of the United Nations provides, inter-alia, that the United Nations, including its subsidiary organs, is exempt from all direct taxes, except charges for public utility services, and is exempt from customs duties and charges of a similar nature in respect of articles imported or exported for its official use. In the event any governmental authority refuses to recognize the United Nations exemption from such taxes, duties or charges, the Contractor shall immediately consult with UNDP to determine a mutually acceptable procedure. 

18.2 Accordingly, the Contractor authorizes UNDP to deduct from the Contractor's invoice any amount representing such taxes, duties or charges, unless the Contractor has consulted with UNDP before the payment thereof and UNDP has, in each instance, specifically authorized the Contractor to pay such taxes, duties or charges under protest. In that event, the Contractor shall provide UNDP with written evidence that payment of such taxes, duties or charges has been made and appropriately authorized. 

19 CHILD LABOUR

19.1 The Contractor represents and warrants that neither it, nor any of its suppliers is engaged in any practice inconsistent with the rights set forth in the Convention on the Rights of the Child, including Article 32 thereof, which, inter alia, requires that a child shall be protected from performing any work that is likely to be hazardous or to interfere with the child's education, or to be harmful to the child's health or physical mental, spiritual, moral or social development. 

19.2 Any breach of this representation and warranty shall entitle UNDP to terminate this Contract immediately upon notice to the Contractor, at no cost to UNDP. 

20. MINES

20.1 The Contractor represents and warrants that neither it nor any of its suppliers is actively and directly engaged in patent activities, development, assembly, production, trade or manufacture of mines or in such activities in respect of components primarily utilized in the manufacture of Mines. The term "Mines" means those devices defined in Article 2, Paragraphs 1, 4 and 5 of Protocol II annexed to the Convention on Prohibitions and Restrictions on the Use of Certain Conventional Weapons Which May Be Deemed to Be Excessively Injurious or to Have Indiscriminate Effects of 1980. 

20.2 Any breach of this representation and warranty shall entitle UNDP to terminate this Contract immediately upon notice to the Contractor, without any liability for termination charges or any other liability of any kind of UNDP. 

21. OBSERVANCE OF THE LAW

The Contractor shall comply with all laws, ordinances, rules, and regulations bearing upon the performance of its obligations under the terms of this Contract. 

22. AUTHORITY TO MODIFY
No modification or change in this Contract, no waiver of any of its provisions or any additional contractual relationship of any kind with the Contractor shall be valid and enforceable against UNDP unless provided by an amendment to this Contract signed by the authorized official of UNDP.

--
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Organization, logistic and delivery of the training programme for representatives of northern Municipalities in Montenegro related to the successful development and implementation of the planning documents in accordance with new legislation

TERMS OF REFERENCE (ToR)

Location:
Podgorica and northern municipalities

Duration:
November 2010 - April 2011

Background of the project

After gaining independence in 2006, Montenegro is rapidly moving towards accession to European Union Membership.  In this process, a significant effort is focused on governance system reform on all levels, including reform of Planning and Development system.

Spatial Planning Support Project (SPSP) in Montenegro, implemented by UNDP and financed by Swedish International Development Cooperation Agency (SIDA) is supporting the National Government through Ministry of spatial planning and environment in their efforts to make spatial planning more efficient and to ensure proper implementation of the relevant legislation.  The project is also closely cooperating with Municipalities in the northern Montenegro providing them with technical and financial assistance in the process of Spatial Urban Plans and Detailed Urban Plans development. Municipalities included in SPSP are: Andrijevica, Berane, Bijelo Polje, Cetinje, Kolasin, Mojkova, Plav, Pluzine, Pljevlja, Rozaje, Savnik, Zabljak.

Current experience in implementation of relevant regulations points out the actual processes of stimulation entrepreneurship initiatives and significant foreign investments, but on the other side, there are no enough conditions for efficient investing and high-quality valorisation of space - the most important resource of Montenegro. 

In that sense, it is important to define commitments and responsibilities of the investors and all the other subjects involved in process of planning and construction. Also, it is crucial to define a set of normative that will ensure transparency of the process of planning and construction, trough permanent public participation during all fazes and procedures. 

Sharing responsibilities means clear defining of State authority and Municipal authority in the process of planning and construction, implementation of planning documentation, development, issuing of building permit, issuing of use permit, supervising and inspection of the process of planning and construction.

Building up new institutional capacities for more efficient system functioning implies different organization of state governance, and it will contribute to the faster and more efficient performance in implementation of legislative documentation in this field.

Current situation

Development of a spatial urban plans (SUP) was introduced as a requirement under the Law, following years of separate spatial and urban planning; therefore, professionals have not acquired sufficient experience and are in need of assistance.  

During the implementation period of the Law on Spatial Development and Construction, neither the municipalities nor the professionals have fully endorsed the flexibility of the new generation of plans; currently, primary requirements for the plans are the rules of development and construction.  

There are still dilemmas concerning interpretation and implementation of the Law, although municipalities have continuous cooperation with the Ministry and other national institutions.  

With the exception of the recently adopted Rulebook, there are no official practical comments to the Law or clear guidance or manuals. 

Citizens and investors are not sufficiently informed about the procedures, the meaning of plans and possible participation in their preparation and development; therefore, they do not take part in the official legally prescribed procedures. 

There is still resistance in the administration to the procedures that enable local technical departments to apply the Law in a flexible but responsible manner. 

With regard to municipal departments and administrations, their skills, capacities and methods are not sufficiently developed to execute the obligations from the Law and respond to the current conditions.

Citizens and investors are not sufficiently familiar with the necessary steps and procedures within the process of obtaining building permits or with other regulations concerning construction. 

The lack of the routine for monitoring the situation in physical space, that is preparing and keeping documentation basis on space, drafting reports on spatial development, drafting and adopting spatial development programs and establishing and managing an information system, result in unclear definition of needs at the stage of preparing for the development of plans.

The disparity between the competences of national and local authorities still persists for the areas of national interest.  

There is insufficient readiness for cooperation on the part of various institutions, and lack of division of competences of technical departments and local administrations.  

There is insufficient involvement of experts, citizens and the civil society in the process of planning and decision making.  

Overall objective of the engagement 
The aim of the training programme is to train local governance officials, both from sectors of urbanism and representatives of executive authorities on the themes related to successful development and implementation of the planning documents in accordance with new legislation

The special reference will be given to implementation of the Rulebook on the Contents and Form of Planning Documents, Land Use Categories, Elements of Urban Regulation and Graphical Symbols, conducting public consultations, and political and social aspects of spatial and urban planning.  

Specific objectives of the engagement   

Under the direct supervision of Spatial Planning Support Project Manager, institution/organisation-provider of the service will be required to carry out the following, with the full support of relevant institutions in Montenegro:

1. Set the specific training agenda regarding following sections: 

Module I: Implementation of the Rulebook on the Contents and Form of Planning Documents, Land Use Categories, Elements of Urban Regulation and Graphical Symbols

This module should familiarize participants with the content and substance of the adopted Rulebook, as well as with the best practice in its application. Special importance should be given to exploring possibilities of harmonization of planning documents which development is currently ongoing with the provisions and requirements of the new Rulebook. 

Module II: Public consultation in a process of development and adoption of the spatial plans

This module introduces importance and benefits of including public opinion at all levels of planning process. Currently, the plan preparation is carried out on a low profile, until the completion of the draft. Data used for planning is mostly based on published data and inputs of departments that were consulted. In those preparatory stages, the general public is not involved at all. During this training module the concept of including the public in the plan preparation should be explored (very different from the traditional ‘Demand-based’ approach),  

Module III: Political and Social Aspects of Spatial and Urban Planning 

This module addresses the impact of key political social and processes on the activity of spatial and urban planning. These processes will be explored from the global, through national, to local scale focusing on the impact of globalization on cities and urban planning. Key concepts covered in the course will include: urban regime analysis; gentrification; community politics; and the effect of institutional structures on the nature and form of the planning system.

2. Provide adequate lecturers for the course

The institution-organisation provider of the service is required to provide teachers specialist both in listed topics and in training professionals. They are required to: 

· to prepare presentation and related readings on specific topic

· to submit outlines of the readings and complete power-point presentations one week before the course  

· to deliver presentations on specific topics

· to discuss presentations with course participants

· to illustrate the content of the presentations through case studies

3. Logistic

The team of trainers will provide logistic support and the material and equipment required for the training programme. During the trainings, institution/organisation will provide standard equipment: PC video projector, 2 PCs with CD writers, printer, photocopier, 4 display panels, 6 flip-charts with paper, 4x40 markers in different colors, and other supplies.  

Spatial planning Supprot Project (SPSP) will provide venues for organisation of all three training Modules, and accommodation for the participants (not for the lecturers) of the two day training under Module 1. The accommodation will be organised for one night, on the base of full board, in one of the northern Municipalities in Montenegro.

4. Teaching method and organisation of the course

The institution/organisation provider of the service should consider the structure of target group in setting teaching method. Therefore, the proper balance between teaching methods should be found in order to ensure full attention and involvement of course participants. The balance should be found between following teaching methods: 

· lectures 

· presentation and discussions 

· case-studies 

· in-class exercises

The course is supposed to offer a number of examples/case-studies from Montenegro, or the region of Central/Eastern Europe and wider on topics that will be elaborated during the course. Also, it should provide in-class exercises related to the discussed topics. 

5. Reports 

The institution/organisation provider of the service should survey the group and indicate in the written report the needs for further training of the course participants. 

Target groups 

Module 1: Representatives of Secretariats for urbanism from 12 Municipalities included in SPSP (2 from each Municipality)

Module 2: Representatives of Secretariats for urbanism from 12 Municipalities included in SPSP (2 from each Municipality), NGOs, private sector, media representatives, general public...

Module 3: Representatives of municipal executive authorities (Mayors, Municipal Managers...), representatives of Union of Municipalities of Montenegro

The specific outputs of the mission

Module 1: Organisation, logistic and delivering of one two-day training for the target group defined above

Module 2: Organisation, logistic and delivering of three identical one-day trainings for the target group defined above 

Training 1 – Municipalities of Kolasin, Mojkovac, Bijelo Polje, Cetinje

Training 2 – Municipalities of Pljevlja, Zabljak, Savnik, Pluzine

Training 3 – Municipalities of Rozaje, Plav, Andrijevica, Berane

Module 3: Organisation, logistic and delivering of one-day training for the target group 

Note: In coordination with SPSP team the firm will define exact location of these trainings

Requirements 

Institution/organisation references: 

1.
General qualifications of the Institution/organisation staff

· Institution/organisation should be an established firm with an experience of at least five years in organising methodological trainings;

· The firm should have experience providing consulting/advisory or research services in Montenegro or transitional countries in the Central-Eastern European region;

2.
Specific experience relevant to the assignment of the firm/key staff

· The firm should have a demonstrated experience of providing the similar type of service (at least 3 similar trainings provided in the last five years) in the area related to the spatial and urban planning and should have local experience;

· It is expected that the firm/key staff has knowledge regarding the Montenegrin regulation and legislation in the area of spatial and urban planning proven by involvement in realization of at least one related plan in Montenegro;

· The firm should have key professional staff (in/house expertise or engage consultant) to form a core team to carry out the training programme in order to provide the services; In case of engaged consultant please provide us with the contract. 
· Key staff should have ability to clearly link theoretical knowledge with the practice issues in the day-to-day work of municipalities. 

· Firm/key staff experience in implementation of projects financed by UNDP will be an advantage.

3.
Experience in the region of the lecturers (key staff)
· It is expected that some members of key staff have experience in legislation and spatial planning reform in Montenegro;

Lectures (key staff) references: 

1. An university degree in area of the topic he/she delivers presentation on

2. At least 10 years of practical experience in the fields related to the topic of presentations 

3. -Conceptual thinking and analytical skills 

4. Good interpersonal skills 

5. Excellent Montenegrin and good English oral and written skills required
PROJEKTNI ZADATAK

Naziv:
Organizacija, logistika i realizacija programa obuke za predstavnike sjevernih opština Crne Gore na temu uspješne pripreme i sprovođenja planskih dokumenata u skladu sa novim zakonodavstvom

Mjesto:
Podgorica i sjeverne opštine

Trajanje:
novembar 2010 - april 2011.

O projektu 

Nakon što je 2006. godine stekla nezavisnost, Crna Gora se ubrzano kreće ka članstvu u Evropskoj uniji. U tom procesu, značajna aktivnost je usmjerena na reformu svih nivoa sistema uprave, uključujući reformu sistema planiranja i uređenja prostora.

Projekat podrške prostornom planiranju (PPPP) u Crnoj Gori, koji sprovodi UNDP a finansira Švedska agencija za međunarodnu razvojnu saradnju (SIDA), pruža podršku Vladi Crne Gore, kroz Ministarstvo za uređenje prostora i zaštitu životne sredine, u naporima da se poboljša efikasnost prostornog planiranja i osigura adekvatno sprovođenje relevantnih propisa. Projekat tijesno sarađuje i sa opštinama sa sjevera Crne Gore, kojima obezbjeđuje tehničku i finansijsku pomoć u procesu izrade Prostorno-urbanističkih planova i Detaljnih urbanističkih planova. U projektu PPPP učestvuju sljedeće opštine: Andrijevica, Berane, Bijelo Polje, Cetinje, Kolašin, Mojkovac, Plav, Plužine, Pljevlja, Rožaje, Šavnik, Žabljak.

Postojeće iskustvo u sprovođenju relevantnih propisa ukazuje na procese stimulisanja preduzetničkih inicijativa i znatne strane investicije, ali, sa druge strane, nema dovoljno uslova za efikasno investiranje i kvalitetnu valorizaciju prostora kao najvažnijeg resursa Crne Gore. 

U tom smislu, važno je definisati opredjeljenja i odgovornosti investitora i svih drugih subjekata uključenih u proces planiranja i izgradnje.  Takođe je od ključnog značaja utvrditi niz normativa koji će obezbijediti transparentnost procesa planiranja i izgradnje, kroz stalno učešće javnosti u svim fazama i procedurama. 

Dijeljenje odgovornosti podrazumijeva jasno definisanje državnih i opštinskih nadležnosti u procesu planiranja i izgradnje, sprovođenja planske dokumentacije, uređenja prostora, izdavanja građevinskih dozvola, izdavanja upotrebnih dozvola, nadzora i inspekcije u procesu planiranja i izgradnje.

Jačanje novih institucionalnih kapaciteta za efikasnije funkcionisanje sistema podrazumijeva drugačiju organizaciju upravljanja na nivou države i doprinijeće bržem i efikasnijem sprovođenju zakonskih dokumenata u ovoj oblasti. 

Postojeća situacija 

Izrada prostorno-urbanističkih planova (PUP) uvedena je kao obaveza po zakonu, nakon godina odvojenog prostornog i urbanističkog planiranja. Zbog toga zaposleni u ovoj oblasti nijesu stekli dovoljno iskustva i potrebna im je pomoć   

U toku perioda sprovođenja Zakona o uređenju prostora i izgradnji objekata, ni opštine ni zaposleni u ovoj oblasti nijesu u potpunosti prihvatili fleksibilnost nove generacije planova; trenutno su glavni uslovi za planove pravila uređenja prostora i izgradnje.  

Još uvijek postoje dileme u pogledu interpretacije i sprovođenja Zakona, mada opštine imaju stalnu saradnju sa Ministarstvom i drugim državnim institucijama.   

Izuzev nedavno usvojenog Pravilnika, nema zvaničnih praktičnih komenatara na Zakon niti jasnih smjernica ili priručnika. 

Građani i investitori nijesu dovoljno informisani o procedurama, značenju planova i mogućem učešću u njhovoj pripremi i izradi, zbog čega ne učestvuju u zvaničnim zakonski propisanim procedurama.  

U administraciji još uvijek postoji otpor procedurama koje omogućavaju lokalnim stručnim službama da primjenjuju zakon na fleksibilan ali odgovoran način.  

Kad je riječ o opštinskim službama i organima, njihove vještine, kapaciteti i metode nijesu dovoljno razvijeni da bi ispunjavali obaveze iz zakona i reagovali na aktuelne uslove. 

Građani i investitori nijesu dovoljno upoznati sa neophodnim koracima i procedurama u sklopu procesa dobijanja građevinskih dozvola niti sa ostalim propisima koji se tiču izgradnje.  

Nedostatak standardnog postupka za praćenje situacije u prostoru, odnosno za pripremu i vođenje dokumentacione baze  o prostoru, izradu izvještaja o prostornom uređenju, izradu i usvajanje programa za uređenje prostora i uspostavljanje i upravljanje informacionim sistemima, rezultira nejasnim definisanjem potreba u fazi pripremanja za izradu planova. Neusaglašenost između nadležnosti državnih i lokalnih organa još uvijek je prisutna kad su u pitanju područja od nacionalnog interesa.   

Kod raznih institucija je prisutna nedovoljna spremnost na saradnju, a nedostaje podjela nadležnosti između stručnih službi i lokalne administracije.   

U procesu planiranja i odlučivanja ne učestvuju dovoljno eksperti, građani i civilno društvo.  

Ukupni cilj angažmana

Program obuke ima za cilj da obuči opštinske službenike, kako one iz sektora urbanizma tako i predstavnike izvršnih vlasti, o temama koje se tiču uspješne izrade i sprovođenja planskih dokumenata u skladu sa novim zakonodavstvom. 

Posebna pažnja obratiće se sprovođenju Pravilnika o bližem sadržaju i formi planskog dokumenta, kriterijumima namjene površina, elementima urbanističke regulacije i jedinstvenim grafičkim simbolima, sprovođenju javnih rasprava i političkim i socijalnim aspektima prostornog i urbanističkog planiranja.   

Konkretni ciljevi angažmana  

Pod direktnim nadzorom menadžera PPPP, institucija/organizacija koja je pružalac usluga imaće obavezu da realizuje sljedeće, uz punu podršku relevantnih institucija u Crnoj Gori:
1. Utvrđivanje konkretnog programa obuke, imajući u vidu sljedeće oblasti: 

Modul I: Implementacija Pravilnika o bližem sadržaju i formi planskog dokumenta, kriterijumima namjene površina, elementima urbanističke regulacije i jedinstvenim grafičkim simbolima

Ovaj modul bi trebalo da upozna učesnike sa sadržajem i suštinom usvojenog Pravilnika, kao i sa primjerima najbolje prakse u njegovoj primjeni. Poseban značaj imaće istraživanje mogućnosti za usklađivanje planskih dokumenata koji su trenutno u izradi sa odredbama i uslovima iz novog Pravilnika. 

Modul II: Javne rasprave u procesu izrade i usvajanja prostornih planova

Ovaj modul predstaviće značaj i prednosti uključivanja mišljenja javnosti na svim nivoima procesa planiranja. Trenutno se priprema planova, do završetka nacrta, odvija bez pažnje javnosti. Podaci koji se koriste za planiranje uglavnom se zasnivaju na objavljenim podacima i inputima službi koje su konsultovane. U ovim pripremnim fazama šira javnost uopšte ne učestvuje. U toku ovog modula obuke trebalo bi istražiti koncept uključivanja javnosti u pripremu planova (znatno se razlikuje u odnosu na tradicionalni pristup “po zahtjevu”).  

Modul III: Politički i socijalni aspekti prostornog i urbanističkog planiranja 
Ovaj modul se bavi uticajem ključnih političkih i socijalnih procesa na aktivnost prostornog i urbanističkog planiranja. Ti procesi će se istražiti počev od globalnog, preko državnog, do lokalnog nivoa, uz fokusiranje na uticaj globalizacije na gradove i urbanističko planiranje. Među ključne koncepte za obradu spadaju: analiza urbanog režima, džentrifikacija, politika na nivou lokalnih zajednica, efekti institucionalnih struktura na prirodu i formu sistema planiranja.
2. Obezbijediti adekvatne predavače 

Institucija/organizacija koja će biti pružalac usluga obavezna je da obezbijedi predavače stručne za navedene teme i za obuku zaposlenih u ovoj oblasti. Oni su obavezni da: 

· pripreme prezentacije i materijale za konkretne teme,

· dostave pregled materijala i kompletne prezentacije u programu power-point jednu sedmicu prije obuke,  

· održe prezentacije na konkretne teme, 

· sa polaznicima obuke razgovaraju o prezentacijama, 

· ilustruju sadržaj prezentacija pomoću studija slučaja.

3. Logistika

Tim trenera obezbijediće logističku podršku i materijal i opremu  za program obuke. Za vrijeme obuke, institucija/organizacija će obezbijediti standardnu opremu: PC video projektor, 2 kompjutera sa CD pisačima, štampač, fotokopir, 4 panela za izlaganjematerijala, 6 flipčart tabli sa papirom, 4x40 markera u raznim bojama i ostali potrošni materijal.   

PPPP će obezbijediti mjesto za održavanje sva tri modula obuke i smještaj za učesnike (ne i predavače) dvodnevne obuke u sklopu Modula 1. Smještaj - jedno noćenje i pun pansion - organizovaće se u nekoj od sjevernih opština Crne Gore. 

4. Metoda nastave i organizacija obuke 

Institucija/organizacija koja će pružati usluge trebalo bi da uzme u obzir strukturu ciljne grupe prilikom utvrđivanja metode nastave. Stoga bi trebalo pronaći odgovarajući balans između nastavnih metoda, kako bi se obezbijedila puna pažnja i učešće polaznika obuke. Trebalo bi uspostaviti balans između sljedećih metoda: 

· predavanja,  

· prezentacije i diskusije, 

· studije slučaja, 

·  vježbe sa grupom.

Obuka bi trebalo da ponudi niz primjera/studija slučaja iz Crne Gore ili regiona Centralne/Istočne Evrope, kao i još širi izbor za teme koje će se obraditi u toku obuke. Trebalo bi da se organizuju i vježbe sa grupom vezane za teme koje su razmatrane. 

5. Izvještaji  

Institucija/organizacija koja će pružati usluge trebalo bi da anketira grupu i u pisanom izvještaju navede potrebe za daljom obukom. 
Ciljne grupe  

Za Modul 1: predstavnici sekretarijata za urbanizam iz 12 opština koje učestvuju u projektu (po 2 iz svake opštine).

Za Modul 2: predstavnici sekretarijata za urbanizam iz 12 opština koje učestvuju u projektu (po 2 iz svake opštine), predstavnici NVO, privatnog sektora, medija, šire javnosti ...

Za Modul 3: predstavnici opštinskih izvršnih vlasti (predsjednici opština, opštinski menadžeri ...), predstavnici Zajednice opština Crne Gore. 
Konkretni rezultati  
Za Modul 1: organizacija, logistika i realizacija dvodnevne obuke za gore navedenu ciljnu grupu. 

Za Modul 2: organizacija, logistika i realizacija tri iste jednodnevne obuke za gore navedenu ciljnu grupu:

Obuka br. 1 – opštine Kolašin, Mojkovac, Bijelo Polje, Cetinje,

Obuka br.  2 – opštine Pljevlja, Žabljak, Šavnik, Plužine,

Obuka br.  3 – opštine Rožaje, Plav, Andrijevica, Berane.

Za Modul 3: organizacija, logistika i realizacija jednodnevne obuke za datu ciljnu grupu. 
Napomena: mjesto održavanja navedenih obuka odrediće se u koordinaciji sa timom PPPP. 
Uslovi  

Za instituciju/organizaciju: 

1.
Generalne kvalifikacije zaposlenih

· Institucija/organizacija bi trebalo da bude afirmisana firma sa najmanje pet godina iskustva u organizovanju metodoloških obuka;

· Firma bi trebalo da ima iskustva u pružanju konsultantskih/savjetodavnih ili istraživačkih usluga u Crnoj Gori ili zemljama tranzicije u Centralnoj/Istočnoj Evropi.

2.
Konkretno iskustvo koje se odnosi na angažman firme/ključnih stručnjaka

· Firma bi trebalo da ima dokazano iskustvo u pružanju slične vrste usluga (najmanje 3 slične obuke u proteklih pet godina) i trebalo bi da posjeduje iskustvo na lokalnom nivou.

· Od firme/ključnih stručnjaka  se očekuje poznavanje crnogorskih propisa i zakona u oblasti prostornog i urbanističkog planiranja, što će se dokazati učešćem u realizaciji najmanje jednog takvog plana u Crnoj Gori.

· Firma bi trebalo da raspolaže ključnim stručnjacima (sopstvenom ekspertizom ili angažovanim konsultantima) za formiranje osnovnog tima za realizovanje programa obuke kako bi pružila navedene usluge.

· Ključni stručnjaci treba da budu u mogućnosti da uspostave jasnu vezu između teoretskih znanja i praktičnih pitanja iz svakodnevnog rada opština. 

· Iskustvo firme/ljučnih stručnjaka u sprovođenju projekata koje je finansirao UNDP smatraće se prednošću.

3.
Iskustvo ključnih stručnjaka u regionu 

· Očekuje se da neki od ključnih stručnjaka posjeduju iskustvo na planu zakonodavstva i reforme prostornog planiranja u Crnoj Gori .
Za predavače  (ključne stručnjake): 

6. Univerzitetska diploma iz oblasti iz koje je tema prezentacije.

7. Najmanje 10 godina praktičnog iskutsva u oblastima vezanim za temu prezentacije.  

8. Konceptualno razmišljanje i analitičke vještine.  

9. Dobre interpersonalne vještine.

10. Odlično poznavanje crnogorskog jezika i dobro znanje pisanog i usmenog engleskog jezika.
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PROPOSAL SUBMISSION FORM

Dear Sir / Madam,

Having examined the Solicitation Documents, the receipt of which is hereby duly acknowledged, we, the undersigned, offer to provide Professional research services (profession/activity for Project/programme/office) for the sum as may be ascertained in accordance with the Price Schedule attached herewith and made part of this Proposal.

We undertake, if our Proposal is accepted, to commence and complete delivery of all services specified in the contract within the time frame stipulated.

We agree to abide by this Proposal for a period of 60 days from the date fixed for opening of Proposals in the Invitation for Proposal, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

We understand that you are not bound to accept any Proposal you may receive.

Dated this day /month 


of year

E. Signature

(In the capacity of)

Duly authorised to sign Proposal for and on behalf of

        Annex V

PRICE SCHEDULE

The Contractor is asked to prepare the Price Schedule as a separate envelope from the rest of the RFP response as indicated in Section D paragraph 14 (b) of the Instruction to Offerors.

All prices/rates quoted must be exclusive of all taxes, since the UNDP is exempt from taxes as detailed in Section II, Clause 18. ’

The Price Schedule must provide a detailed cost breakdown. Provide separate figures for each functional grouping or category.

Estimates for cost-reimbursable items, if any, such as travel, and out of pocket expenses should be listed separately.

In case of an equipment component to the service provided, the Price Schedule should include figures for both purchase and lease/rent options. The UNDP reserves the option to either lease/rent or purchase outright the equipment through the Contractor.

The format shown on the following pages should be used in preparing the price schedule. The format includes specific expenditures, which may or may not be required or applicable but are indicated to serve as examples.

In addition to the hard copy, if possible please also provide the information on diskette (IBM compatible).

Price Schedule:

	Description of Activity/Item
	Estimated number of participants
	Price for organisation, logistic and delivering

	
	Remuneration
	
	

	1
	Module 1, Organisation, logistic and delivering of one two-day training
	up to 24
	

	2
	Module 2, Organisation, logistic and delivering of three identical one-day trainings
	up to 15 for each training
	

	3
	Module 3, Organisation, logistic and delivering of one-day training
	up to 24
	

	4
	TOTAL
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