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Montenegro


	REQUEST FOR QUOTATION (RFQ 30-10)


	NAME & ADDRESS OF INVITED FIRMS: 


	DATE: 

13 Sep 10

	
	REFERENCE: 
Printing of  promotion material for the CSR and Global Compact 


Dear Sir/Madam,

Please, send your offers by e-mail or fax marked RFQ 30-10 Printing of  promotion material for the CSR and Global Compact to the following address before​​​​ 21 September  2010  4:00p.m.: 

UNDP, St Petar Cetinjski 1A, 81000 Podgorica

Reff: RFQ 30-10,
Fax: +382 20 225551
E-mail:  procurement. me @undp.org 
IMPORTANT NOTES:

· Please use this document when submitting your offer.

· Please fill in carefully all requested information, for both parts - Part 1 and Part 2. Please use only light-gray fields for entering your information.

· For Part 1, please specify offered specification in the same line, as the corresponding required specification.

· The offer should be properly signed and stamped before submission.
· Any offer submitted without following the above recommendations could be rejected.
	Item 
	
	Offered service description

NOTE: bidders are required to clearly indicate service / materials offered
	Quantity

Requested
	Offered Price per Unit
	Offered Price 

for Full Quantity

	1
	Fascikla torba sa ruckom (obavezna izrada alata)
Papir: Fiori avory 280gr/m2
Format: rasklopljen: 460x600mm
Stampa 4/0
Dorada lijepljnje dzepova i savijanje

	
	300
	
	

	2
	Facikla  (obavezna izrada  alata) 
Papir: Fiori avory 280gr/m2
Format: rasklopljen: 430x600mm
Stampa 4/0

	
	500
	
	

	3
	Brosura 
Papir korice: Fiori avory 280gr/m2
Papir unutrasnjost: reciklirani papir 
Broj strana: 40-48str
Format: A5
Stampa 4/4
Dorada: brosirani povez

	
	300
	
	

	4
	Blok-rokovnik sa spiralom
Papir korice: Kasirana lepenka
Papir unutrasnjost: reciklirani papir
Broj strana: izmedju 80 i 90 (35 razlicite i oko 50 istih strana)
Format: A5
Stampa 4/4
Dorada:  povez spiralom u ledja

	
	200
	
	

	5
	Flajera 200x200mm
Papir: Fiori avory 160gr/m2
Stampa 4/4
Dorada: savijanje na pola

	
	300
	
	

	6
	News Letter
Format A4
Papir Fiori avory 160gr/m2
Obim 8str
Stampa 4/4
Dorada: savijanje na pola povezivanje klamerom

	
	300
	
	

	7
	Pozivnice
Papir: Fiori avory 280gr/m2
Format: 42x10
Stampa 4/4
Dorada: savijanje na pola

	
	500
	
	

	8
	Rool up sa stampom
Format 1m x 2m

	
	4
	
	

	9
	Baner dimenzija cca 4x2 m
	
	1
	
	

	10
	Baner  dimenzija  cca  1.5 x  3m 
	
	3
	
	

	11
	Pamucne majice 
Standardne u 3 velicine 
Stampa  4/4
	
	300
	
	

	12
	Hemijske olovke sa stampom u jednoj boji
     
	
	500
	
	

	13
	Stampa kesa od papira sa rusckom od kanapa
format  25x35

Stampa 4/0

papir: Fiori avory 160gr/m2
	
	300
	
	

	14
	Dizajn i priprema za stampu kompletnog materijala
	
	
	
	

	
	TOTAL
	
	
	
	


NOTES: 

· All prices should be stated excluding taxes  – UNDP Podgorica will provide tax exemption and custom clearance form for this purpose.

	Part 2: Conditions


All prices must be stated excluding taxes (and custom tax where applicable)
	IMPORTANT!

In order to be considered for evaluation purposes, your offer shall include the following information:

	Warranty and after sale support


	N/A

	After sale support
	N/A

	Delivery Time  
	30 working days


	IMPORTANT INFORMATION

	Delivery Term

(INCOTERMS 2000) & Place
	DDU Podgorica

	Currency of Quotations/offers
	Euro

	Payment Terms
	Goods/Services purchased will be paid through bank transfer to given account, upon satisfactory delivery, installation, and submission of original invoice within 30 days.

	Validity of Quotation
	30 days from deadline for submission of offers 

	Completeness of quotation
	Although not a requirement, suppliers are encouraged to submit offers comprising all items requested in this RFQ in their submissions.  



	Requests for clarification
	Bidders requiring clarification of any of the terms, technical requirements or conditions stipulated in this RFQ shall communicate in writing with UNDP Office in Podgorica. Requests for clarification may be submitted via e-mail to procurement.me@undp.org  Only requests for clarification received at least 24 hours prior to the deadline for submission of offers will be considered. Replies to any requests for clarifications will be posted to   www.undp.org.me/files/tenders    Please visit this site regularly.

	General Terms and Conditions
	This RFQ is subject to UN General Terms and Conditions available at www.undp.org.


	OFFEROR’S REMARKS

	


I hereby accept all terms and conditions stated above.

	Date:
	
	
	Name and Title
	

	
	
	
	
	

	
	
	
	Signature
	

	
	
	
	(Stamp)
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