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Montenegro


	REQUEST FOR QUOTATION (RFQ 42/11- R)


	NAME & ADDRESS OF INVITED FIRMS: 


	DATE: 

12 December  2011

	
	REFERENCE: RFQ 42/11- Repeated
Office Supplies and Stationary for UN Agencies  - LT


Dear Sir/Madam,

Please, would you be so kind to send your offers by mail, e-mail or fax marked  “Office Supplies and Stationary for UN Agencies  - LT” to the following address before 12:00 p.m., on  23rd  Jan 2012: 
UNDP, Bulevar Svetog Petra Cetinjskog 1A, 81000 Podgorica

REF: RFQ 42/11-R,
Fax: +382 20 22 55 51
E-mail:  procurement. me@undp.org 

IMPORTANT NOTES:

· Please use this document when submitting your offer.

· Please fill in carefully all requested information, for both parts - Part 1 and Part 2. Please use only light-gray fields for entering your information.
· For Part 1, please specify offered specification in the same line, as the corresponding required specification.

· The offer should be properly signed and stamped before submission.
· work experience of the Company of min 5 years - documentary evidence is required (registration evidence and  Company’s relevant reference list)
· Any offer submitted without following the above recommendations could be rejected.
	
	
	Pcs
	1

	
	Office Supplies and Stationary for UN Agencies  - LT
	Offered Unit price
	

	
	
	Offered Price for Full Quantity
	

	
	Required specification
	Offered specification

	
	As per Attached Specification 
	

	
	TOTAL
	Offered Price for Full Quantity
	


NOTES: 

· All prices must be stated excluding taxes (and custom tax where applicable) – UNDP Podgorica will provide tax exemption and custom clearance form for this purpose.
	Part 2: Conditions


All prices must be stated excluding taxes (and custom tax where applicable)
	IMPORTANT!

In order to be considered for evaluation purposes, your offer shall include the following information:

	Warranty and after sale support
	Required warranty period should be included in offered prices and provided at the end user’s premises.

	After sale support
	N/A

	Delivery Time
	          number of days from notification of award of contract. 

Penalties in amount of 0.5 % of the total contract amount will apply for every day of delay.


	IMPORTANT INFORMATION

	Delivery Term

(INCOTERMS 2010) & Place
	DAP Podgorica

	Currency of Quotations/offers
	Euro

	Payment Terms
	Goods/Services purchased will be paid through bank transfer to given account, upon satisfactory delivery, and submission of original invoice within 30 days.

	Validity of Quotation
	30 days from deadline for submission of offers 

	Completeness of quotation
	Although not a requirement, suppliers are encouraged to submit offers comprising all items requested in this RFQ in their submissions.  

	Requests for clarification
	Bidders requiring clarification of any of the terms, technical requirements or conditions stipulated in this RFQ shall communicate in writing with UNDP Office in Podgorica. Requests for clarification may be submitted via e-mail to procurement.me@undp.org.  Only requests for clarification received at least 24 hours prior to the deadline for submission of offers will be considered. 

	General Terms and Conditions
	This RFQ is subject to UN General Terms and Conditions available at www.undp.org.


	OFFEROR’S REMARKS

	


I hereby accept all terms and conditions stated above.

	Date:
	
	
	Name and Title
	

	
	
	
	
	

	
	
	
	Signature
	

	
	
	
	(Stamp)
	


	
	
	
	
	
	

	
	
	
	
	
	

	
	Office Supplies & Stationary - Quantities Estimation for all UN Agencies for 2012 
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	Item no. 
	STAVKA 
	ITEM DESCRIPTION
	TOTAL
	

	
	1
	Paper A4
	Paper A4
	200
	

	
	2
	Hemijske olovke-plave/crvene/crne 
	Ball-point pens – blue/red/black
	800
	

	
	3
	Hemijska olovka Pilot G-1 0.5 
	Ball point-pilot G-1 0.5
	100
	

	
	4
	Hemijska olovka Pilot BPS-GP
	Ball point-pilot BPS-GP (F)
	200
	

	
	5
	Tekst marker-set
	Highlighter-set (4/1)
	100
	

	
	6
	Busac rupa na papiru -dvije velicine
	Hole puncher-2 sizes /Eagle/Leitz 5180 
	75
	

	
	7
	Standardna heftalica
	Stapler-standard/Skreba
	45
	

	
	8
	Punjenja za heftalicu- standardna velicina/pakovanju
	Refillings for stappler-standard/pack
	555
	

	
	9
	Punjenja za heftalicu-vecu/pakovanju
	Refillings for stappler-large/pack
	100
	

	
	10
	Registratori plavi (standardni)
	Folders blue (standard)
	400
	

	
	11
	Registratori plavi - uski
	Folders blue thin
	305
	

	
	12
	Fascikle L profil
	Plastic folders - profile L
	1,500
	

	
	13
	Fascikle U profil
	Plastic folders – profile U -Levitz
	3,000
	

	
	14
	Plasticna  fascikla sa metalnim mehanizmom u sredini 
	Plastic folder with metal mechanism in the middle
	440
	

	
	15
	Kartonska fascikla sa trakom 
	Paper folder A4 with rubber stripe
	375
	

	
	16
	Metalne stone kutije (za pribor)
	Metal trays for desks
	50
	

	
	17
	Metalne spajalice -standardne/paket
	Metal paper clip-standard /package
	500
	

	
	18
	Metalne spajalice -vece/paket
	Metal paper clip-Large  /package
	200
	

	
	19
	Skidac heftalica
	Stapler removal
	50
	

	
	20
	Spirala za povezivanje- 12mm
	Binding element – 8 MM
	100
	

	
	21
	Spirala za povezivanje- 14mm
	Binding element - 14 MM
	5
	

	
	22
	Prednja korica plasticna providna
	Binding covers – top
	5
	

	
	23
	Zadnja korica kartonska
	Binding covers - bottom
	5
	

	
	24
	Razdjeljnik poglavlja (kartonski A4)
	Subject dividers-Esselte A4/10 cards
	250
	

	
	25
	Stipaljke -32 mm
	Binder clips – 32 mm
	200
	

	
	26
	Stipaljke -25 mm
	Binder clips – 25mm
	100
	

	
	27
	Post it blok 75-75mm deblje pakovanje
	Post it blocks 75x75 mm (thick pack)
	300
	

	
	28
	Post it blok 105-76 mm
	Post it blocks 105x76 mm
	100
	

	
	29
	Post it blok 51x38 mm
	Post it blocks 51x38 mm
	100
	

	
	30
	Flomasteri za tablu
	Whiteboard markers
	200
	

	
	31
	Flomasteri za Flip Charts 
	Flip Charts Markers
	200
	

	
	32
	CD R
	CD R -pieces
	500
	

	
	33
	DVD
	DVD -pieces
	500
	

	
	34
	USB Flash 8 GB
	Memory Stick (USB Flash) 8 GB
	30
	

	
	35
	Ljepilo za papir
	Paper glue
	80
	

	
	36
	Samoljepljiva traka -sira
	Scotch tape-wide
	70
	

	
	37
	Samoljepljiva traka -standardna
	Scotch tape-standard
	100
	

	
	38
	Rokovnici
	Planner
	100
	

	
	39
	Kalendari (stoni)
	Desk Calendars
	90
	

	
	40
	Koverte A4 sa bijelom samoljepljivom trakom
	Envelopes- A4 with white stripes
	3,000
	

	
	41
	Koverte -american
	Envelopes- american
	3,000
	

	
	42
	Zute koverte sa zastitom-A4 
	Envelopes with protection-A4
	300
	

	
	43
	Kartonske koverte/kese- velike
	Carton envelops/bags-large
	115
	

	
	44
	Naljepnice za pisma (adrese)
	Labels for letters /set
	100
	

	
	45
	Toner HP 64A
	Cartridge  HP64A
	20
	

	
	46
	Toner Lexmark E250A31E
	Cartridge Lexmark E250A31E
	20
	

	
	47
	Toner HP3005d 
	Cartridge  HP3005d 
	20
	

	
	48
	Toner  HP4250PCL6
	Cartridge  HP4250PCL6
	20
	

	
	49
	Toner HP Q7353A 
	Cartridge   HP Q7353A 
	20
	

	
	50
	Toner HP Q5949A
	Cartridge  HP Q5949A
	20
	

	
	51
	Toner Canon C-EXV 21- Y,M,C,B
	Cartridge  Canon C-EXV 21- Y,M,C,B
	20
	

	
	 
	 
	 
	
	

	
	 
	 
	 
	 
	


PAGE  
1

[image: image3.png]


